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 A Personal Message from the Head Teacher  

 
Welcome to The Barnehurst Federation of Schools! 

Believing, Achieving, Succeeding Together 

At Barnehurst, we strive to unlock the potential of every child.  We seek to 
empower children to develop a growth mindset, with a belief in their own 
capabilities.  We support children in the development of resilience and 
perseverance enabling them to achieve.  We deliver an inspiring and challenging 
curriculum providing children with the opportunity to develop the skills and 
knowledge to succeed.  At Barnehurst, we know that together everyone 
achieves more. 

 
At Barnehurst we strive for excellence in all aspects of education and  well being 
and take the holistic nature of educating children as seriously as their academic 
achievements. 

 

We never, for one moment, underestimate how precious your child is to you and 
take our responsibilities towards every child extremely seriously, taking into 
account their individual needs at every step of their educational and personal 
journey. 

 
We pride ourselves on our consistently high standards, expecting all children to 
achieve their very best and leave us with all the skills that they need to access a 
successful secondary education and beyond. 

 

We look forward to working with you over the next 7 to 8 years, continually 
building a school that strives to serve and work alongside its community. 

 

Working together, we can achieve great things. Our relationship during this time 
is fundamental in ensuring that Barnehurst continues to be a place of excellence, 
always placing children at the heart of all we do. 

 

Best wishes, 
 

Mrs L Shields 
Head Teacher 

The Federation of Barnehurst Schools 
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 Our Values, Vision and Ethos  
 

 

Our Values: 
 

Achievement 

We do our very best to become the very best we can be. 

 
Happiness 

We take care to ensure everyone in the school is cared for. 

 

Honesty 

We always tell the truth. 

 

Love of Learning 

We will never waste any opportunity to learn and we ensure learning is challenging and 
exciting. 

 

Respect 

We will show respect for others and earn respect for ourselves. 

 

Team 

We will see that everyone in our school has strengths and we work together. 

 
Aspire 

We will aspire to reach our full potential 

 

 
Our Vision: 

 

 
Educational Vision 

 

 
                  Believing, Achieving, Succeeding Together 

 

 
Community Vision 

 

We believe our children should have ready access to a wide variety of people and 

places in the community and those people should be welcomed into our schools. 
 

We want children to see themselves as important members of the local and global 

community and to understand and appreciate that how they behave and what they 
say has direct consequences for them and their community, both in and outside 

of school. 
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 Our Values, Vision and Ethos  
 

Ethos Vision 
 

We believe children have the right to learn in a respectful environment where 

everyone is valued. 

 

We will ensure that we give children the opportunity to make informed choices 
about their future and the world in which we live. 

 

We will promote positivity by all adults being consistent in their actions and 
expectations. 

 

Staying Safe Vision 
 

We believe that children's safety is paramount. We will endeavour to ensure 

that a child's personal safety and security as well as their medical needs are met. 

 

We will strive to teach them to be aware of and assess risks to themselves and 
others and take the necessary precautions. 

 

Uniquely Barnehurst 
 

To continue building the relationship between the Federation of the Infant and 
Junior schools that leads to the sharing of good practice that would influence 

other schools to join our learning community. 

 

The schools constantly strive to evolve in the interests of the children and 

will continue for generations to come. 
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 The Current School Staff  
Senior Leaders 

 
Mrs L Shields - Head Teacher 
Mrs T Hunter - Deputy Head Teacher  
Mrs B Eagles - Assistant Headteacher  
Mrs L Neaves - Assistant Headteacher  
  (Inclusion) 
 
Inclusion 
Miss H Tragheim - SENCO 
Mrs N Evans  - Family Engagement and  
   Wellbeing Leader 

  

KS1 
Class Teachers Teaching Assistants 
Miss Taylor Miss Houlihan 
Miss J Rowell Mrs J Golding 
Miss L Herbert Mrs M Martin (HLTA) 

Mrs L Hill Mrs A Gander 
Mrs N Hill Mrs Tompkins  
Mrs N Millbank Mrs C Singh  
Mrs L Neaves Mrs J Sadhra  

Mrs C Wilson  
Miss Harris  Nursery Nurse 

Mrs M Cheetham 
KS2 

Class Teachers Teaching Assistants 
Mrs Hobson Mrs H Baseley (HLTA) 
Mrs M Dallimore Mrs K Pettis 
Mrs S Childs Mrs L Blackie 
Mrs S Gill Mrs N Casserley 
Mr G Haslewood Mrs D Priddy 

Mrs Ogunde Ms T Edge 
Mr S Bansal Mrs M French (HLTA) 
Mrs E Turtle Mrs A Neal 

Miss D Eyles Miss C Brooks  
Mrs B Eagles  

 

Administrative Staff  Premises 

Miss Jones 

Mrs Gove 
Admin Support Officer 
Admin Support Officer  

Mr T Herbert 

Midday Leaders 
  

KS1 
Mrs J Golding 
Mrs K King 
Mrs J Payne 
Mrs L Read 
Mrs J Sadhra 
Mrs E Torode Sims 
Mrs S Witchlow 

 
KS2 
Miss T Edge 
Mrs W Hawkins 
Mrs A Neal 
Mrs L Oxley 
Mrs N Smith 
Mrs L Streeton 
Mrs L Tracey 

Cleaners 
Mrs S Flowers 

 
Mr B Williams 

 

Mrs K King 

Miss C O’Shea 
Miss T Richards 

Mrs S Witchlow  
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 The School Governors  
 

 
Mr S Ristow PFT Governor Chair 

Mrs L Shields Staff Head Teacher 

Mr D Gardiner PFT Governor 
 

Mr D Whalley Parent 
 

Mrs B Eagles Staff 
 

Miss N Jones Staff 
 

Mrs E Starkey Parent 
 

Mr Saurabh Agarwal PFT Governor 
 

Ms C Eskelson PFT Governor 
 

  
 

  
 

 
Clerk to the governors 

 
Chair of Governors 

Mrs S Bates Mr S Ristow  

c/o The White House c/o Barnehurst Federation of Schools 

Clifton Marine Parade Barnehurst Close  

Gravesend Erith  

Kent Kent  

DA11 0DY DA8 3NL  

Tel: 01474 565903 Tel: 01322 334401 
 

 

The minutes of governors’ meetings are available for parents to see upon written 
request. Please contact Miss Jones in the school office if you would like to see these, or 
any of the school’s various documents and policies. 
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 About The School  

Barnehurst Infant and Junior Schools are part of The Federation of Barnehurst Schools. 

 

Address 
Barnehurst Close 

Erith 
Kent 

DA8 3NL 

 

Tel: 01322 334401 

Fax:   01322 350745 
 

Email: 

admin@barnehurst-inf.bexley.sch.uk 

 
Website: 

www.barnehurstfederation.co.uk 

 

Head Teacher 

Mrs L Shields 

 

Chair of Governors 
Mr S Ristow 

 

Barnehurst Federation KS1 consists of a Nursery with 26 children in each session and six 
classes of 30 children in Reception, Year 1 and Year 2, KS2 consists of 8 classes Year 3,  4, 

5 and 6. Each class in a year group follows the same programmes of study, although each 
teacher will cover the aspects of the curriculum in a way best suited to the needs of the 

pupils in her class. Each class contains children of mixed ability. 

 

Reception aged children are now all admitted in September. The children are integrated 
gradually as they become ready to cope with the demands of a full day/week in school. 

Each child is seen as an individual and their needs are paramount in our decisions. 

mailto:admin@barnehurst-inf.bexley.sch.uk
http://www.barnehurstfederation.co.uk/
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 Looking After Your Child  
 

First Days at Barnehurst 
The first few days at school are most important if your child is to find their educational life an exciting, 
enjoyable and rewarding experience. It is a great help if you can prepare your child for school in the 
following ways: 

✓ Teach your child to dress and undress on their own. 

 

✓ Make sure your child can use a knife and fork independently. 
 

✓ Make sure your child can use the toilet on their own. 
 

✓ Show your child how to use a handkerchief or tissues. 
 

✓ Encourage your child to talk in complete sentences. Language enrichment is fundamental 
to all future learning. 

 
✓ Read to your child and take them to the library. 

 

✓ Sit with your child if they are watching television and talk about the programme. 
 

✓ Encourage your child to paint, cook, play with sand and water or any other practical 
equipment. 

 
✓ Play simple games and do simple jigsaws with your child. 

 

✓ Count with your child but make it meaningful – e.g. how many plates, forks etc do we 
need? 

 
✓ Teach your child nursery rhymes. 

 

✓ Help your child to write their name but not with capital letters. The only capital should be 
the first letter. 

 
Once your child has started school, please help us in the following ways: 

✓ Share a book with your child every day and talk about the story. Please comment on it in 
their reading record. 

 
✓ Help your child to remember to take their reading book and reading record back to school 

each morning. A checklist by the door can be a good idea. 
 

✓ Be positive in your attitude to our school and our teachers in front of your child, in the same 
way that teachers are positive about all our children’s families. Always feel able to come 
into school, whether it is to discuss a problem, or just for a friendly chat. 

 

✓ If your child wants to write, please ensure that letters are formed correctly. Guidance sheets 
are available in school and will be given to parents of new reception children at the Parents’ 
welcome meeting in September. 

 

Care for your child 
We want your child to be happy and fulfilled at school. The class teacher has the key responsibility  to 
ensure your child feels secure and happy. If there are concerns you need to share, please contact the 
class teacher in the first instance. 

 
You can also talk to the Leader responsible for the part of the school in which your child is in. The 
Head Teacher will also be more than happy to talk with you. Please make an appointment with the 
person you wish to talk to by speaking to Mrs Gove, Admin Officer. 

 
We are committed to working with you for your child. We believe that parents and schools both  have 
important responsibilities and that success depends on us both recognising our responsibilities. 
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 Looking After Your Child  
 

The following list of ideas and suggestions will help your child to settle down in school quickly 
and happily. A well prepared child has fewer opportunities to become anxious about coping 

with the new environment in which they find themselves. 

 

Before School 
 

“A good night’s sleep and some breakfast” 

These are essential for a child to perform well in school. 

If your child is ill, please inform the office before school starts if possible, if not by 10 a.m. 

 

Arriving at school 

 

Normal time of arrival is KS1 8.45 a.m for 8.55 a.m start. KS2 8.40 a.m for 8.50 a.m start 
 

Please wait with your child beyond the playground. The Head Teacher or other adult will be 
in the playground from 8.40 a.m for KS2 and 8.45 a.m for KS1 and they can then come 

straight into school. 

 

Toys ARE NOT to be brought to school unless requested by the teacher as part of “showing 
time”. 

 

In School 
 

Children will have a named peg and will need a book wallet and a PE bag. If your child needs 

to bring a backpack this can be purchased from the school. 
 

Coats should have a large loop. 
 

No umbrellas can be kept in school during the school day. 

All property coming into school must be name. 
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 Keeping Healthy  

It is important that the School is informed of any medical condition(s) suffered by your son/ 

daughter which may affect your child whilst at school, or may require the administration of 

medication during school time. 
 

Medicines 

 

Please ass our administering medicines policy on the website.  The School is willing to 
administer prescribed medication to pupils. For certain medical conditions it may be 

necessary for the School to seek the advice of the School Nurse before doing this. If your 
child needs regular daily medicine in school, please ask for a medicines form from the 

office. We may administer some non-prescribed medication but please refer to the policy 

for a breakdown of what these are. 

 

Asthma 
 

If your child is asthmatic please ask for a medicines form from the office. You will need  to 
ask your doctor to prescribe a second inhaler that can be kept in school. Your child  will 

need to know how to use their inhaler independently. 

 

Other conditions 
 

Children with epilepsy or diabetes are encouraged to wear a Medi-Alert medallion or bracelet. 

This is an exception to our jewellery policy. 
 

Please make an appointment to see a member of the Inclusion Team if your child has a 

condition that may need individual care and attention. They will arrange for a special care plan 

to be written outlining the care your child needs in school. 
 

Please ensure that you check regularly that your child’s in-school medication is in 
date. This responsibility we entrust to you. It is important that you check these 

details at least once a term. 
 

Accidents and Emergencies 
 

If your child has a minor accident a member of school staff will give them first aid treatment. 

We have many first aiders in school. You will receive a first aid letter if your child has sustained 

a minor injury at school (e.g. grazed knee). 
 

If your child is sick or more seriously injured we will contact you immediately. If we think 
that an ambulance needs to be called, we will call one at the same time as calling you. 

 

It is important that we have up-to-date contact numbers so that we can contact you in an 
emergency. This is especially important if you change your mobile phone regularly. 

 

Please do not send your child into school if they are very unwell. They will not be able or 
willing to learn. 
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 Lunch Times  
School Meals 

 

We are fortunate that our school meals are cooked on the premises. The Government Free 
School Meals for all Infant Children means that your child will be entitled to a free school 

meal, whilst they are in Years R to 2. In KS2 the children can also receive a school meal at 
the normal charge. 

 

If your child is entitled to free milk because you receive benefits you will need to register so 
that your child can receive free milk. We would ask these families who are entitled to free milk 

to register, even if they do not intend their children to have milk. This information is often 
needed for statistical purposes, and it is important to be able to report the correct number of 

pupils with free entitlement. 
 

Packed Lunches 

 

As an alternative to a cooked dinner, children may bring a packed lunch from home. Our 
school has been awarded the ‘Healthy Schools Award’ for it’s work towards encouraging 

children to have healthier lifestyles. It can often be hard to know what to pack in your child’s 
lunch box. We ask that you provide your child with a healthy, balanced lunch, which should 

include: 
• non-fizzy drink 

• sandwiches 

• a piece of fruit 

• A yoghurt (Frubes tube yoghurts are allowed, however, please ensure that your 
child is able to open this type of yoghurt independently before providing it.) 

• and one treat 
Treats may only be one of the following items: 

• a biscuit bar (e.g. Kitkats, Penguin bars, Viscounts) 

• cereal bars that do not contain nuts 

• crisps 

• a slice of cake 

Children should not bring chocolate bars (e.g. Twix, Mars, Yorkie bars) or Kraft Lunchable 

packs to school. 
 

We also have a number of children with nut allergies in school and so we ask that lunch 

boxes do not contain chocolate spread or peanut spread or bars containing nuts. 

 

Healthy Snack 
 

All infant children are provided with free fruit each day. 
All Junior children are also able to bring in a piece of fruit for break time. 

 

Milk 
 

Milk will be available to purchase for your child directly from Cool Milk. Further details will be 

supplied at the induction meeting. 
 

General Dinners information 
 

We tend to throw away any uneaten food. Whilst we do our best to ensure that children are 

encouraged to eat their lunch, it is not possible to continually observe each child. However, 
when we are aware that a child regularly never eats enough, we will ensure that parents are 

contacted. Children may change from school dinners to packed lunch, and back again by 
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 Complaints  
 

Complaints 
 

If you are concerned about something in school life that your child has told you about, please 

come and talk about it. If occasionally we get something wrong, please tell us; we like to 

improve our school. 
 

Please refer to our complaints procedure policy on our website for further details. 
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 Providing High Quality Education  

Disability Discrimination 

 

We believe that, in order to ensure equality of opportunity, we must value our differences, and 
then give our children support tailored to their needs. This way, all children will have the same 

opportunities in school. For example, in order to ensure that all children have equality of 

opportunity it may be necessary to adapt the curriculum for a child or adapt parts of the school 
(for example, make some wider spaces between desks for a less mobile child to be able to get 

around easily). 
 

The School Curriculum 

 
The school curriculum outlines the subjects that are taught in school. Each curriculum area has 

policy documents and schemes of work, which are under regular review. You can make an 
appointment to see them or talk to your child's teacher. 

 

We teach English, mathematics, science, information and computing, design technology (DT), 

history, geography, religious education (RE), physical education (PE), personal, social and 
health education (PSHE) music and art. Every subject is taught through a theme which is 

chosen by the class teacher in conjunction with the children. In KS2 children are also taught 
MFL (Modern Foreign Language). 

 

The foundation stage (Nursery and Reception) follows a different curriculum designed to build 
on what the children already know and bring to school and to prepare them for the national 

curriculum to come. This foundation stage curriculum is based on three prime areas of learning 

and development: 
1) Personal, social and emotional development; 
2) Communication and language; 
3) Physical development; 

 

and four specific areas: 
1) Maths; 
2) Understanding of the world; 
3) Literacy; 
4) Expressive arts and design. 

 

 

 

 

Extra-curricular Activities 
 

As far as possible, we try and integrate one subject with another, to make learning more 

relevant. We also try to give children as many out of the classroom experiences as possible 
(trips—generally one trip per term, workshops etc) to bring learning to life. Throughout the 

year we offer a variety of after-school clubs. Currently we offer: football, netball, choir, 

gardening, gymnastics, dance, archery 
 

We also have a breakfast (7:30 - 8:45am) and after school club (3:15 - 6:00pm). Details for 
this can be collected from the school office. 
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The Curriculum  

Statutory Information 

Health Education 

This is an active and positive part of our school curriculum. We encourage regular visits by 
agencies concerned with Health Education and the health and safety of your child is part of our 

daily concern. Our effective teaching of Health Education has led to us being given the National 
Healthy School Award. 

 

Religious Education and Collective Worship 

 

Collective worship happens every day either in assembly or in class. Although assemblies are 

broadly Christian in nature, we try to sing songs and listen to stories that have meaning for all 

children regardless of religion. Parents wishing to withdraw their children from assembly for 
religious reasons should see the Head Teacher. 

 
The school uses the Bexley Agreed Syllabus for R.E. About 50% of the Religious Education 

focuses on Christianity, and the other 50% on the other major religions. 

 

Sex Education 

 

Family life, moral values and hygiene are covered in areas of the curriculum, such as “ourselves”. 

Currently children in Years 5 and 6 receive specific Relationships and Sex Education/  the rest 
of school would  be learning  about relationships and growth through Science and PSHE lesson.
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 Behaviour Management  
Discipline Statement 

 

At Barnehurst our aim is that all our children work together to behave well through 
keeping our school values: 

 
TEAM, RESPECT, LOVE OF LEARNING, ACHIEVEMENT, HONESTY, HAPPINESS, 

AND ASPIRE 

 At Barnehurst we aim to: 

 

✓ To create an environment in both schools in which pupils want to behave well because  
they feel part of our community and understand their responsibilities within that community. 

 

✓ Relationships between staff and children is vital.  Adults should focus on making children 
feel important, valued and like they belong.  Adults need to develop relationships and  

connections with their children to allow trust to grow and for children to feel secure. 
 

✓ To raise self-esteem and to present opportunities to offer praise. 
 

✓ To guide our children towards independence and self-discipline where good behaviour is  

seen as a value in itself. 
 

✓ To make a clear distinction between expected behaviour and children who are going  
above and beyond expectations and ensuring they receive recognition for this. 

 

✓ To involve children in the building of a community that represents their needs and responds  
to their ideas about an effective community. 

 
✓ To ensure that teachers recognise the importance of effective teaching, consistent approach 

and fair and appropriate consequences and are supported in their professional lives by effective management 

structures.   
 

✓ To ensure that all staff maintain an equal insistence on high standards of behaviour and realise  
the importance of teamwork in establishing whole school good behaviour. 

 
✓ To inform parents about how they can support the Behaviour Policy and the crucial role they  

have to play in the behaviour of their child at school. 

 
✓ To ensure that governors’ actions support the Good Behaviour Policy as they discharge their  

duties. 
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 Behaviour Management  

Managing Poor behaviour 

 

All adults in school follow the following flow chart system in order to manage poor behaviour. The 
system incorporates both consequences and support to enable children to quickly get back on track: 

 

Anti-Bullying 
 

Bullying is very rare at our school. This is because behavioural standards are exceptionally good. 
 

However, Barnehurst Federation has an anti-bullying policy and we will go to whatever lengths are 

needed to ensure that children are not bullied at Barnehurst Federation. 
 

It is our aim to ensure that all children are safe and happy at school. Sometimes children will only talk 

at home about any problems they may have at school and we welcome parents into the school to share 

this with us. 
 

 

 

Stage In school Behaviour  Response  If twice in one week 
or repeatedly weekly 

over a number of 
weeks 

 Care Plan 

1a Child Makes poor 
behaviour choice 

 

CT gives a verbal warning 
CT considers actions they can 
take to help stop behaviour 

reoccurring 

  

1b Child continues poor 
behaviour choice 

 

CT organises for child to miss 5 
minutes of playtime/lunchtime 

 
Recorded in behaviour log 

  

2 Child continues  poor 
behaviour choice 

Child sent with their work for 10 
minutes time out in partner 

classroom 
 

CT phones or speaks to Parent 
at end of day 

 
Receiving teacher records this in 

behaviour log 

CT arranges to meet 
Parent to discuss in 
class strategies to 
improve behaviour 

Ensure behaviour 
improves. 

If no significant 
improvement and 

child is still 
regularly reaching 

stage 2, flag to 
phase leader for 

behaviour support. 

3 Child continues 
behaviour choices or 

shows: 
 

Physical behaviour 
self-exiting 
Defiant 
Vandalism 
Theft 
Being insulting or 
rude to others 
Homophobic language 
Racism 
 

Child sent to a member of SLT 
for ½ or 1 day timeout in 

another class  
 

Record this in class behaviour 
log 

 
SLT write letter, phone home or 

speak to parent at the end of 
the day and explain 

circumstance and consequence. 

SLT arranges to meet 
with parent with CT to 
discuss strategies to 
improve behaviour. 

 
Set clear target with 

possible use of 
behaviour support 

chart. 

Children’s needs 
discussed with 
SENCO and SLT.  

Discussion around 
possible causes of 
behaviour, triggers 

and descalation 
strategies that can 
be used to support 

the child. 
 

PSP meeting with 
parents organised 

and plan 
implemented 

 
 

4 Behaviour on PSP 
does not improve 

significantly and child 
continues to go 
through stages 3 

 
OR 

Child is involved in a 
one-off serious 
incident (e.g. 

seriously hurting 
another child, 

threatening adults 
etc. 

Child sent to Headteacher 
 

Headteacher meets with Parents 
to review behaviour and 
instigates the following 

progressive consequences: 
 

1. Lunch exclusion 
2. Fixed-term exclusion 
3. Permanent exclusion 

 Inclusion 
leader/SENCO 

consults with New 
Horizons 

alternative 
provison for 

outreach or for 
spaces and respite 



 

We want children to enjoy lunchtimes and playtimes. In order to ensure this, all adults in school follow 

a similar system during lunchtimes and playtimes: 
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Stag
e 

In school 
Behaviour 

 Response  If twice in one week   Care Plan 

1a Child make poor 
behaviour 
choice in 

playground 

MDL gives a verbal 
warning 

  

2  Child make 
poor behaviour 

choice in 
playground 

again 

MDL investigates gives 
child 10 minute 

timeout on the bench 
and records this in 

the book 
 

MDL reports to CT at 
end of lunch 

  

3 Child 
misbehaves 
again after 

being given a 
timeout 

 
Or is involved in 
a one-off more 
serious incident 

such as: 
 

Physical 
behaviour 
self exiting 
Defiant 
Vandalism 
Theft 
Being insulting 
or rude to 
others 
Homophobic 
language 
Racism 
 

MDL investigates 
thoroughly.  MDL 
takes child to the 
reflection room  

 
SLT record this in 

quiet room log 
 

SLT issues letter, 
phones home or 

speaks to Parent at 
the end of the day 

 
MDL informs teacher  

 
 

SLT meets with 
parents to discuss 

behaviour and causes 
for behaviour in order 

to identify next 
steps. 

 
Agree behaviour plan 

Strategy chosen that 
supports child in 
making correct 

choices: 

• Positive 
behaviour 
tracker 

• Use of key adult 
system to 
support play 

• Reducing length 
of playtimes 

• Use of lunchtime 
inclusion group 

• Use of small 
playground 

4 Behaviour does 
not improve 
significantly 

following 
lunchtime 

behaviour plan 
and child 

continues to go 
through stages 2 

and 3 
 

OR 
Child is involved 
in a one-off very 
unusual serious 

incident  

Senior MDL or SLT 
notify Headteacher 

 
Headteacher meets 

with Parents to 
review behaviour and 

instigates the 
following progressive 

consequences: 
 

1. Lunch 
exclusion 
internal 

2. Lunchtime 
exclusion 
external 

3. Fixed-term 
exclusion 

4. Permanent 
exclusion 

Review behaviour 
plan to evaluate 
stargies and develop 
new ones if necessary 

SENCO seeks external 
support from new 
Horizons or 
alternative provison.  
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    Working in Partnership with Parents  
Home/School Agreement 

 

The home/school agreement which you are asked to sign was put together by the staff, parents and 
the governors. Our hope is that this is the first step in working together to help your child get the most 
from their time at Barnehurst. 

 
Working Parents 

 
At Barnehurst we understand that working parents are not always able to be involved in day-to-day 
aspects of their child’s education. We try to do all we can to ease this. We give parents plenty of notice 
for school events (e.g. Nativity Plays) so that they can book time off work. 

 
Parent Consultations 

 
We try to have an ‘open school’ policy where parents can feel free to come into school, and talk with a 
member of staff at any time. The Head Teacher is on the playground every morning, and many parents 
find that having a quick chat then is a convenient way of sorting issues out. Parents can also have a 
brief chat with the class teacher when they collect their class from the playground. There are two 
parents' evenings a year. The autumn term evening is to discuss how your child is settling into their 
new class. The spring term is to discuss your child’s progress in more depth. There is an opportunity in 
the summer term for parents who would like to discuss their child’s end of year report. 

 
Teachers often initiate other meetings throughout the year with some parents where the child has particular 
problems, or has Special Educational Needs. We also believe that a phone call home in some circumstances 
is a good way of keeping parents informed about what is going on. 

 

Helping in School 
 

We welcome help from parents and grandparents. We encourage adults to come in and help the children 

with a variety of tasks that need one-to-one or small group work. This includes cooking, sewing, 
art/collage, clay work, computer activities, reading. 

 

Adults are usually attached to a particular class and come in on a regular basis usually for a morning 
or an afternoon session. This help is invaluable to both the children and the Teacher. 

 

If you can help, please let the School Receptionist know. 
 

Barnehurst Action for Children—BAC 
 

All parents are automatically members of the BAC. We are fortunate to have a very lively and 
enthusiastic group of parents who organise fund raising activities and non-profit making activities for 
both parents and children. We always need new members to join the committee, so please offer your 
services if you can! 

 
Homework 

 
Every Barnehurst child, from Nursery to Year 6, will have to do homework. All homework given will 
need active parental involvement – listening to your child read, testing them on spellings, researching 
projects and so on. 

 

Please don’t rely on the school to provide all your child’s educational experiences. Board games can 
provide all the same learning opportunities as homework, but will probably be a lot more fun! 
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 Working in Partnership with Parents (Cont.)  
School Records 

 

Every child has a confidential file which includes school reports and other documents. 

Teachers also keep records of the assessments they make such as test results. 
 

All parents receive an annual report at the end of each school year (in July). This is a 
formal record of your child’s achievements during the year. You have an opportunity to 

discuss the report with the class teacher at the end of July. 

 

Absences 

 

If your child needs to be absent from school because they are unwell, or have a medical 
appointment, please inform the school at the earliest possible opportunity by either a note or 

telephone call. 
 

If you want to keep your child out of school for any other reason and this absence is 

unavoidable, parents should complete an exceptional leave request form.  The school has 
attendance targets to meet, and the governors have agreed criteria which the Head 

Teacher will use when deciding whether to authorise an absence. Holidays will not be 
authorised 

 

The Inclusion Team, Headteacher and the Education Welfare Officer will follow up any 

cases that cause concern. 
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 School Uniform and Dress Code  
We are proud of our school and we want the children of this school to be proud to wear our uniform. 
Most uniform can be purchased at Boffins. The following items can be ordered via the school office, 
School tie, PE bag, backpack, book wallet, hats and water bottles. 

 
Our local uniform suppliers who stock our colours are Boffins at Pickford Lane, Bexleyheath. 

 
Nursery Uniform 

 
Maroon jogging suit 
Light blue polo shirt 
Black slip on plimsolls 
Plain standard blue shorts 

 
Uniform 

Cardigan (maroon with embroidered script) or Jumper (maroon with embroidered script) 
Blouses (saxe blue) or Shirts (saxe blue) 
Polo shirt (sky blue) 
Skirt, juniors (maroon, approved style only) or Pinafore, infants (maroon, approved style only)  
Trousers (grey) 
Shorts (grey) 
Summer dress (blue and white check) 
Tights (black) 
Socks (grey, triple pack) 
Book bag (maroon, badged) 
Rucksack (maroon, badged) 
School cap (royal, badged) 
Fleece jacket (maroon, reversible with embroidered script, optional) 
Waterproof set (navy, optional) 
 
P.E. KIT 

 
The PE kit should be in school every day. 
It consists of:- 

Short sleeved plain t-shirt (white) 
Plain standard blue shorts 
Black slip-on plimsolls 
Shoe bag to keep PE kit in 
Maroon jogging suit 

If trainers are required for certain activities class teachers will inform parents separately. 
 

PLEASE NOTE: 
All these items must be clearly named. All wellington boots must be clearly named and come with 
a spring clothes peg to hold them together when not being worn. 





The Barnehurst Federation 21  

 

 School Uniform and Dress Code  
At Barnehurst, we are particular about school uniform as we believe it sends a clear message to children about 
behaviour and to the community about our expectations. Please support us in upholding these high standards 
by ensuring: 

 

• Children do not wear nail polish or transferrable tattoos at any time. 

• No jewellery is worn at any time. The exception to this rule is when a child is able to tell the time with 
100% accuracy, they may wear a small, discrete analogue watch. Before being allowed to wear this, 
children must visit the Head Teacher twice to demonstrate they can tell the time. They will then be 
‘awarded’ their watch to wear as a celebration of their achievement. 

• KS1 and Nursery should not wear earrings of any kind at any time. We respectfully ask that ear piercing 
is reserved for the beginning of the summer holiday so that studs can be removed on the return to 
school. 

• That children do not have patterning shaved into their hair . Extreme styling, such as a ‘Mohican’ is not 
permitted. 

• Girls hairbands should be small and discrete. Oversized hairbands with large flower or bow motifs are 
not permitted. 

 
On the very rare occasions where the school uniform policy has not been followed, class teachers will 
address this issue with parents at the end of the school day rather than through the children 
themselves. 

Nursery 

 

 The School Day  
 

Nursery Morning Session Nursery Afternoon Session 

Start of morning session 8.30am - 
8:40 am 

Start of afternoon session 12.30 pm - 
12.40 pm 

End of morning session 11:40 am End of afternoon session 3.30 pm 

KS1 

Start of morning session 8.55 am End of afternoon session 3.15 pm 

 
Normal time of arrival is 8.45 a.m. for 8.55 a.m. start. 

 

Please wait with your child behind the red line. The Head Teacher or other adult will be in the 
playground from 8.45 a.m. and children can then come straight into school. 

 

Normal pickup time is 3.15 p.m. at the appropriate entrance, not the playground. The children will 

be released to the adult collecting them. 
KS2 

 

Start of morning session 8.50 am End of afternoon session 3.25 pm 

Normal time of arrival is 8.40 a.m for 8.50 start. 
 

Please wait with your child behind the red line. The Head Teacher or other adult will be in the 

playground from 8.40 a.m. and children can then come straight into school. 
 

If for any reason you are not going to pick up your child, please ENSURE that they and the school 

are aware of this by informing the office by letter. 

 

If for any reason you are delayed, the child will be taken back into school and will wait in the office 
area. 
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 School Security  

School Security 

 

The school has automated gates fitted at the vehicle and pedestrian entrance gates. These 
gates are on timed locks, and free pedestrian access is only possible 10 minutes before and 

after the start and end of the school day. At all other times, access will only be given with 
approval from the office. Vehicles will not be allowed to enter or exit the site for up to 15 

minutes before the start and end of the school day. 
 

Nursery children should be taken and collected via the pedestrian gate in Coniston Road. 

Parents who wish to come inside the school building must go to reception first. 

At the start and end of each day, parents are asked to wait behind the red line on the 

playground (for the Barnehurst Avenue entrance) or behind the green gate (for the Coniston 
Road entrance). 

 

In the morning, we ask you to ensure that children stand with you and do not cross the 
green gate or red line. This ensures two things: 1) the safety of your child; 2) a calm and 

settled start to the day. When you see the Head Teacher come onto the playground, please 

encourage your children to walk independently into school. We ask that parents/carers stay 
at the described points unless you have an important message for the office. This approach 

encourages independence for your child and reduces congestion on entry to the school in 
the morning. 

 

At the end of the day, children will be brought out to the playground by their class teacher 
or teaching assistant. Again, we ask that you wait behind the line or green gate and when 

the school adult sees you, they will release your child to you. No child will be given to an 
adult that is unknown to us. 

 
We ask parents to let us know, in writing, who will be picking their child up. Changes to this 

must be brought to the attention of the school office. Once you have received your child, 

again we ask that your child stands with you calmly and quietly. With so many people on the 
playground, this is the best way to ensure your child’s safety. 

 

Children are the responsibility of their parents/guardians as soon as they are collected. From 

this point on, children’s conduct and safety is their parent’s/guardian’s responsibility. 
 

Important 
 

During the school day, children may NEVER leave the site unsupervised by an adult, neither 
may they talk to people outside the boundary fence. Please help us to keep your child safe by 

reminding them of these two very important rules. Any child who leaves the site without 

permission, or talks to people outside the boundary will be disciplined in accordance with our 
behaviour policy. 
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 Attendance and Punctuality  

In order to help children fulfil their potential, it is essential that they come to school on time, 
every day, unless they are poorly. 

 

Barnehurst Attendance Aims 
 

• To maintain attendance at 96% or above in each school year 

 

Facts 
 

By comparing Barnehurst’s attendance statistics with attainment statistics, it is clear that 
 

• Children whose attendance is below 95%, on average, are 6 months behind 
children whose attendance is more than 95%. 

• Children whose attendance is below 90%, on average, are 1 year behind 
children whose attendance is over 95%. 

 

If all children were in school 95 – 100% of the time, this would have a significant impact on 

our children’s achievements. 
 

Term Time Absences (other than illness) 
 

In line with the Department of Education legislation, The Barnehurst Federation will not 

authorise any term time absences. Exceptional circumstances will be looked at on an individual 
basis and at the discretion of the Head Teacher. A policy detailing those circumstances will be 

available in September. 
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 Data Protection Act  
DATA PROTECTION ACT—FAIR PROCESSING NOTICE 

 

 
Schools, Local Education Authorities (LEAs), the Department for Education  and  Skills (DfE 

), the government department which deals with education, the Qualifications and 

Curriculum Authority (QCA), Ofsted and the Learning and Skills Council (LSC) all process 
information on pupils in order to run the education system, and in doing so have to comply 

with the Data Protection Act 1998. This means, among other things, that the data held 
about pupils must only be used for specific purposes allowed by law. We are therefore 

writing to tell you about the types of data held, why that data is held, and to whom it may 

be passed on. 
 

The school holds information on pupils in order to support their teaching and learning, to 
monitor and report on their progress, to provide appropriate pastoral care, and to assess 

how well the school as a whole is doing. This information includes contact details,  national 

curriculum assessment results, attendance information, characteristics such as ethnic 
group, special educational needs and any relevant medical information. From time to time 

schools are required to pass on some of this data to LEAs, the DfE and to agencies, such 
as QCA, Ofsted and LSC, that are prescribed by law. 

 

The Local Authority uses information on individual pupils to carry out specific functions 
for which it is responsible, such as the assessment of any special educational needs the 

pupil may have. This will sometimes involve sharing information with other public 

authorities involved in children’s and young people’s services, such as the health service. It 
also uses the information to derive statistics to inform decisions on (for example) the 

funding of schools, and to assess the performance of schools and set targets for them, and 
to complete returns to government agencies for the purposes of planning. Any generally 

published statistics are stated in such a way that individual pupils cannot be identified from 

them. 

 
The Qualifications and Curriculum Authority uses information about pupils to 

administer national curriculum assessments for Key Stages 1 to 3. The results of these are 
passed on to DfE in order to compile statistics on trends and patterns in levels of 

achievement. The QCA uses the information to evaluate the effectiveness of the national 
curriculum and the associated assessment arrangements, and to ensure that these are 

continually improved. 

 

Ofsted uses information about the progress and performance of pupils to help inspectors 

evaluate the work of schools, to assist schools in their self-evaluation, and as part of 
Ofsted’s assessment of the effectiveness of education initiatives and policy. Inspection 

reports do not identify individual pupils. 

 
The Learning and Skills Council uses information about pupils for statistical purposes, 

to evaluate and develop education policy and to monitor the performance of the education 
service as a whole. The statistics (including those based on information provided by the 

QCA) are used in such a way that individual pupils cannot be identified from them. On 
occasion information may be shared with other Government departments or agencies 

strictly for statistical or research purposes only. 



 

 
 

 Data Protection Act (cont.)  
 

The Department for Education (DfE) uses information about pupils for research and 

statistical purposes, to inform, influence and improve education policy and to monitor the 

performance of the education service as a whole. The DfE will feed back to LEAs and schools 
information about their pupils for a variety of purposes that will include data checking 

exercises, use in self-evaluation analyses and where information is missing because it was 
not passed on by a former school. The DfE will also provide Ofsted with pupil data for use in 

school inspection. Where relevant, pupil information may also be shared with post 16 learning 

institutions to minimise the administrative burden on application for a course and to aid the 
preparation of learning plans. 

Pupil information may be matched with other data sources that the Department holds in order 
to model and monitor pupils’ educational progression; and to provide comprehensive 

information back to LEAs and learning institutions to support their day to day business. The 

DfE may also use contact details from these sources to obtain samples for statistical surveys: 
these surveys may be carried out by research agencies working under contract to the 

Department and participation in such surveys is usually voluntary. The Department  may also 
match data from these sources to data obtained from statistical surveys. 

Pupil data may also be shared with other Government Departments and Agencies (including 
the Office for National Statistics) for statistical or research purposes only. In all these cases 

the matching will require that individualised data is used in the processing operation, but that 

data will not be processed in such a way that it supports measures or decisions relating to 
particular individuals or identifies individuals in any results. This data sharing will be approved 

and controlled by the Department’s Chief Statistician. 

The DfE may also disclose individual pupil information to independent researchers into the 

educational achievements of pupils who have a legitimate need for it for their research, but 
each case will be determined on its merits and subject to the approval of the Department’s 

Chief Statistician. 

Pupils, as data subjects, have certain rights under the Data Protection Act, including a general 

right of access to personal data held on them, with parents exercising this right on their behalf 
if they are too young to do so themselves. If you wish to access the personal data held about 

your child, then please contact the relevant organisation in writing: 
 

- the school at Barnehurst Federation of Schools, Barnehurst Close, Erith, Kent DA8 3NL 

- the LEA’s Data Protection Officer at Civic Offices, 2 Watling Street, Bexleyheath, Kent, 

DA6 7AT 
- the QCA’s Data Protection Officer at QCA, 83 Piccadilly, LONDON, W1J 8QA 

- Ofsted’s Data Protection Officer at Cheylesmore House, Quinton Road, Coventry, 

Warwickshire CV1 2WT 
-the DfE ’s Data Protection at DfE , Caxton House, Tothill Street, LONDON SW1H 9NA 

 

In order to fulfil their responsibilities under the Act the organisation may, before responding 

to this request, seek proof of the requestor’s identity and any further information required to 
locate the information requested. 
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